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M LPERSMAN 1070-020
OFFI CER PERVANENT PERSONNEL RECORD
Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice (PERS- 3130) COM| (901) 874-3406/ 3407
FAX 882- 2664/ 2743
NAVPERSCOM CUSTOVER Phone: Tol |l Free 1- 866- U ASK NPC
SERVI CE CENTER

Ref er ences | BUPERSI NST 1070. 27

1. Policy

a. The permanent personnel record is maintai ned by Navy
Per sonnel Command ( NAVPERSCOM) in Electronic Mlitary Personne
Records System (EMPRS).

b. Docurments that reflect an officer's character
prof essional qualifications, fitness for service, performnce of
duties, entitlenments, and affect or influence a nenber's career
and benefits, will be filed therein in accordance with
BUPERSI NST 1070. 27.

2. Record For mat

a. Docunents filed in the officer permanent personnel
record are placed in 1 of 18 categories based on type of
information in docunent. Each category is assigned a unique
field code to allow grouping, or control of access to, docunents
by type. Wen printed to mcrofiche, docunents are printed on
one of six mcrofiche. The follow ng outlines categories of
docunents filed on each mcrofiche.

(1) Fiche No. 1 (Exhibit 1)

Field
Codes Cat egori es

01 Assignnment O ficer Code (AOC) (currently not used)

02 phot ogr aph, nost recent one

03 fitness reports

04 decorati ons, medals, and awards
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(2) Fiche No. 2 (Exhibit 2)

Field
Codes Cat egori es

05 educational data/transcripts

06 qualifications

07 | etters of appointnents and pronotions

08 reserve status

09 service determ nation, separation, and retirenent

10 m scel | aneous professional history

(3) Fiche No. 3 (Exhibit 3)

Field
Codes Cat egori es

11 security investigations and cl earances

12 energency data

13 record changes

14 per sonal background data

15 m scel | aneous personal data

(4) Fiche No. 4 (Exhibit 4)

Field
Codes Cat egori es

16 orders

(5) Fiche No. 5 (Exhibit 5)

Field Cat egori es
Codes

17 privileged information, adverse material, famly
advocacy program nedical boards, physical eval uation
boards, prisoner of war (PON data, etc.

(6) Fiche No. 6 (Exhibit 6)

Field
Codes Cat egori es

18 enlisted record for officer wwth prior enlisted service

b. Wen allotted space for any given field on any fiche is
filled, atrailer fiche in sane format as basic fiche is
created. Trailer fiche is identified as 1T01, 1T02, etc., which
indicates it is first, second, or subsequent trailer to officer
Fi che 1.
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3. Updating Pernmanent Personnel Record

a. Docunents shall be submtted to Navy Personnel Comrand
(PERS-313C) for filing in permanent personnel record in
accordance wi th BUPERSI NST 1070. 27.

b. Do not submt "nice to have" or "nonessential supporting
docunentation.” Docunents submtted which do not neet retention
gui del i nes of BUPERSI NST 1070.27 w || be destroyed.

4. Record Corrections/Changes

a. An official docunment submtted to NAVPERSCOM for filing
i n permanent personnel record becones property of Departnent of
Navy (DON). Except for admnistrative or clerical errors,
docunents filed in permanent personnel record nay not be renoved
or changed except by authorization of Secretary of Navy.

(1) Admnistrative or clerical errors may be corrected
in accordance with M LPERSMAN 1070-210, or in accordance wth
regul ati on governing original docunent.

(2) Docunents found in permanent personnel record that
are not |egible miy be replaced by submtting clean readabl e
docunents, under a cover letter, to NAVPERSCOM ( PERS- 313D)

(3) O her requests for correction or renoval of
docunents should be submtted to Board for Correcti on of Naval
Records in accordance with M LPERSMAN 1000- 150.

b. A docunent nmay be anmended or suppl enented by
correspondence forwarded via official channels.

5. Record Access/ Revi ew

a. Access to recordis normally limted to
(1) officer concerned,

(2) an agent or representative authorized in witing by
of ficer,

(3) CHNAVPERS

(4) NAVPERSCOM
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(5) personnel who are required to reviewmlitary
service records in performance of their official duties,

(6) duly convened boards of DON
(7) courts-martial, and
(8) as directed by a court order signed by a judge.

b. The detailing function is strictly the responsibility of
NAVPERSCOM O fices or activities shall not review records of
those officers nom nated for assignments or in connection wth
the detailing process, unless specifically approved by
CHNAVPERS, NAVPERSCOM or Assistant Commander, Navy Personne
Command (ACNPC) for Distribution NAVPERSCOM ( PERS-4) .

6. Docunents for Sel ection Board Revi ew

a. Docunents in follow ng categories are provided to
sel ection boards:

(1) For active duty officers - Field Codes 01 through
10, and, if it exists, 17 (Fiche 1, 2, and, if it exists, 5)

(2) For United States Naval Reserve (USNR) (inactive)
and Trai ning and Adm nistration of the Reserves (TAR) officers -
Field Codes 01 through 10, 16, and, if it exists, 17 (Fiche 1,
2, 4, and, if it exists, 5)

b. If requested, Field Codes 11 through 14 (Fiche 3) nmay be
provided to boards for determ nation of nedical status.



